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06 yTBEepXAECHUN UHCTPYKLUMI ANs paGoTHUKOB, NPUBNEKaeMbIX K NPOBEeASHUIO
UTOroBOro cobeceaoBaHUs MO PYCCKOMY A3bIKY

B cootBetctBUM C npukasom [enaptameHTa obpasosBaHus u Hayku KypraHckoin
obnactu «Ob6 yTeepxaeHun Nopsaka npoeeAeHns 1 NPOBEPKM NTOroBoro cobecenoBaHus no
pycckomy s3biky» oT 15 sHBaps 2019 roga Ne 28 B uenax obecneveHms opraHM3oBaHHOMO
npoBeAeHns ntTorosoro cobecenosaHuns no pycckomy sa3sbiky NPUKA3BIBAKO:

1. YTBEpAUTE WHCTPYKUMIO ANS NWLY, NPUBMNEKaemblX K MNPOBEAEHMIO WTOroBOro
cobecefoBaHns Mo pyccKOMY £3blKy B Ka4ecTBE OTBETCTBEHHbLIX OpPraHu3aToOpOB, COMMacHo
NpUNoXeHuio 1 K HacTosILEeMy npukasy.

2. YTBEpAWTL WHCTPYKUMIO ONs Nuy, NpUBREKaeMbiX K MPOBEAEHWUI0 WUTOrOBOro
cobecefjoBaHMA NO PYCCKOMY $3blKy B KayecTBe TEeXHUYECKMX ChneumanucroB, COrnacHo
MPUNOXEHNIO 2 K HACTOALLEMY NPUKa3Y.

3. YTBEpAWUTb WHCTPYKUMIO ANS nul, MNpuBneKaeMbiX K NPOBEAEHM0 WTOroBOro
cobecefoBaHusA MO PYCCKOMY $3blky B KayecTBe sK3ameHaTopa-cobecefHuka, cornacHo
MPUITOXEHWUIO 3 K HACTOALLEMY MpUKaay.

4. YTBepAUTb WHCTPYKUMIO ANs Nuly, NpuBnekaembiX K MNpPOBEOEHUI0 WTOroBOro
cobecefjoBaHUA MO PYCCKOMY #3blky B KayeCcTBE OKCMNEpTOB MO MpOBEpke OTBETOB
Yy4aCTHUKOB UTOroBOro cobeceoBaHus, COrnacHo NPUNOXeHUIo 4 K HacTosILLeMy npukasy.

5. YTBEpauTe WHCTPYKUMIO AN Nud, NpuBReKkaeMbiX K MNPOBEAEHWMIO WUTOroBOro
cobecefioBaHUA MO PYCCKOMY $i3blky B Ka4yeCTBe OpraHu3aTopoB MPOBEAEHWS WTOroBOro
cobecefioBaHWUSA, COrMAcHO NPUNOXEHUIO 5 K HACToALLEMY NpuKasy.

6. YTBEpAUTL WHCTPYKUUKD ANA ful, NpuBnekaemblX K MPOBEAEHUD WTOroBoro
cobecefoBaHNs Mo PYCCKOMY SA3blKy B Ka4eCTBE OpraHvW3aToOpOB B ayAuTOpUM OXupaHus,
COrNacHoO NPUNoXeHUIo 6 K HacTosILLeMy Npukasy.

7. KoHTponb 3a UCMONHEHWEeM HACTOsILLEro npukasa ocTasnsio 3a coboil.

HupekTop [enaptameHTa obpasoBaHus U HayKu

Kypranckon obnactu A.B. Kouepos

CyxaHoBa A.1O.
8 (3522) 64-02-87



MpunoxeHwe 1 K npukasy

[enaptameHTa obpasoBaHusi N Hayku
KypraHckon obnactu

ortd OF 2020 ropa Ne 724
«OB6 yTBEPXKASHWUN MHCTPYKUWUIA ANS
paboTHUKOB, NPUBMEKAEMbIX K
npoBeAEeHUID UToroBoro cobecepoBaHus
NoO PYCCKOMY SA3bIKY»

“HCTPYI{LWIH ansa nug, npyuerieKkaeMmbiX K npoBegeHUno UTOroBoro cobecenoBaHUsA Nno
PYCCKOMY A3bIKY B Ka4eCTBe OTBETCTBEHHbIX OpraHn3aTtopoB

Mpu noaroToBke K NMpPOBeAEHUK WUTOroBoro cobecenoBaHWUS OTBETCTBEHHBLIW
opraHusaTop obpa3zoBaTesibHOW OpraHM3auMn JOJDKEeH:

1) ocyllecTBnNATL KOHTpOnb 3a cbopom cBegeHun 0O y4yacTHMKaAX WTOroBOro
cobecepoBanua (OPUO yyacTHWMKOB, HEODXOAWMOCTE CO3AaHUs OCoObIX YCMNOBWIA ANA
Yy4acTHUKOB MWTOrosoro cobecenoBanvwss C OrpaHWYEeHHbIMW BO3MOXHOCTAMWU 3[0POBbA,
Y4YaCTHUKOB UTOrOBOro cobecepoBanus - getel-uHBanuaos U MHBanuMaos),

2) NnpokoHTponuposate Hanuuve B Lltabe pabouyero mecrta, obopygoBaHHOro
KOMMNbIOTEPOM C [AOCTYNOM B CeTb «VIHTEpHEeT» W nNpuHTEpPOM ANA nony4YeHus U
TUPaXXMpOBaHUs MaTepuanos AnA NPOBEeAEHNA UTOroBoro cobecegoBaHus.

He nosgHee uyem 3a pgeHb 40 MNpoBefdeHUA WTOroBoro cobecepoBaHus
OTBETCTBEHHbLIN OpraHusartop obpasoBaTtesibHOM OpraHM3auuu orkKeH 03HaKOMUTLCA
c:

1) NopsigkoM NpoBefeHWs U NPOBEpKW WTOroBoro cobecefoBaHWUs, YTBEPXOEHHbIM
npukaszom [enaptameHTa obOpasoBaHus u Haykv KypraHckoi obnactu ot 15 aAHsaps
2019 ropna Ne 28;

2) HacTosALLEeN UHCTPYKLUMEN;

3) onpegenute HeobxoAMMOE KOMWYECTBO ayauTOpPWA ANSA MPOBEAEHUs WTOroBoro
cobecenoBaHus;

4) NPOKOHTPONUPOBaTL  Hanmuuue B ayauTopuax — MPOBEAEHMA  UTOroBOro
cobecepoBarua un Lltabe obpasoBaTenbHO opraHusauun HeobXoAWMbIX TEXHUYECKUX
cpeacTB, BKMYaa pesepBHoe obopynoBaHve, nporpaMmHoro obecneqyeHws, Hanuyve B
LItabe poctyna k cetn IHTEpHeT,;

5) obecneunTb 03HAKOMMNEHNE 3KCNEPTOB C KPUTEPUAMW OLIEHUBAHUSA, NONYYEHHbIMU C
ocuumansHoro canta «PIrBHY « DUTMU» (fipi.ru);

6) nonyy4nTb OT TEXHUYECKOTO cneunanucTa crnegyloue marepuans:

- CMUCOK Yy4aCTHWUKOB WTOrosoro cobeceposaHwst (ANA perucrTpaumn y4acTHUKOB,
pacnpegerneHus ux no ayantopusam);

- BE[OMOCTb y4yeTa MpoBedeHUss UToroBoro cobecepoBaHusi B aygutopum (no
KONUYecTBY ayanTopuii);

- YEepHOBMKM ANs BHECEHWS MNEepBUYHOW WHOPMAaLMK MO OLEHUBaHWK OTBETOB
y4acTHUKOB MTOroBOro cobecenoBaHus (No KONMYeCTBY ayauTopun);

7) nony4nTb OT TEXHWYECKOro cneuwanucTa wnu cneuwanucra MyHUUMUnanbHoro
opraHa ynpaeneHuss obpas3oBaHveMm, OTBETCTBEHHOrNO 3a MpPOBEAEHUEe WUTOroBOro
cobecenoBaHuns, BnaHky ntToroBoro cobecenoBaHus;

8) noAroToBMTL MaTepuarnbl, KOTOpble MOryT WCMONb30BaTb YYaCTHWKW WMTOroBOro
cobecefoBaHusl B Nepuop OXuWaaHWa CBOEW ovepeaw B cnydvae, ecnu obpasosaterbHas
opraHusauus npuHUMaeT pelleHne o6 opraHusauuu UTOroBoro cobecefoBaHWst BHe
yyeBHOro npouecca: Hay4HO-MoNYIsSPHbLIE XypHarbl, N0ObIE KHWTW, XKypHasbl, ra3eTsl).



B AeHb npoBeAeHUA UTOroBoro co6ecefoBaHMA OTBETCTBEHHbLIA OpraHU3aTop
obpaszoBaTenbHOW OpraHM3auumn AOSMKeH:

1) nony4nTb OT TEXHWUYECKOro creuyuanucTa marepuarsnsl Ana NPoBeAeHUs UTOroBoOro
cobecefoBaHusa (TEKCTbI ANA YTEHMA C NONEM ANA 3aMETOK Ha KaXKAoro y4acTHUKa, NUCT(b)
C Tpemsa Temamu Becefibl, KapTOUKKM C NNaHoM Geceabl NO KaXxaon Teme);

2) Bblgath:

opraHusaTopy B ayautopuuM oOXwugaHus B cnyyqae, ecnu obpasoBaTenbHas
opraHusauus npuHUMaeT pelweHue o6 opraHusauum utorosoro cobecefoBaHUA BHe
yuebHoro npouecca:

- BnaHku utorosoro cobecefoBaHus AN 3anNONHEHUS PerncTpaLmoHHOro nons (kpome
HoMepa ayauTopun, HoMepa BapuaHTa);

_- MaTtepuanbl, KOTOpble MOTYT UCNONb30BaThb y4acTHUKM uToroBoro cobecenoBaHusa B
nepuof oXvuaaHusa CBOEW ovepean: Hay4dHO-NONyNApHbIE XXypHanbl, Nobble KHUrK, XypHansl,
rasertbl;

aK3ameHaTopy-cobeceaHUKY:

- 6naHkn utorosoro cobecegoBanus B cnyvae, ecnu obpasoBaTtenbHasi opraHusauvs
npuHumaeT peweHne o6 opraHusaumum utToroBoro cobecenoBaHus B xoge y4vebHoro
npouecca;

- BEAOMOCTb y4yeTa npoBeAeHUs UTorosoro cobecegosaHus B ayautopwuu, rae
dukcupyeTca BpemMsa Havana W OKOHYaHWA OTBETa KaXaoro y4yacTHMKA WTOroBOro
cobecenoBaHus;

- mMartepuansl ANA NpoBEeAEeHUs UTOroBoro cobecepoBaHns (TEKCTbl ANA YTEHUs C
nonem Ans 3aMeToK Ha KaXK4oro ydacTHuKa, NUCT(bl) ¢ Tpems Temamu 6ecefbl, KApTOYKU C
nraHom 6ecepbl NO KAKAON TEME);

aKcnepTy NO MpOBEpKE OTBETOB YYaCTHWKOB WUTOroBoro cobecefnoBaHMA B cny4yae
Bbibopa ob6pasoBaTenbHOW opraHusauvell BapuaHTa OLEHWBAHUS OTBETOB YYaCTHUKOB
utorosoro cobecegoBaHMss HEMOCPEACTBEHHO B npouecce NPOBEAEHUss UTOroBOro
cobecenoBaHus:

- KpUTEPUM OLIEHNBAHNA OTBETOB Y4aCTHUKOB UTOroBoro cobecenoBaHus;

- YepHOBUKM AN BHECEHUS MNEepBUYHOW MWH(popMauuM MO OLUEHWBAHWIO OTBETOB
y4yacTHMKa UToroeoro cobecefoBaHus;

- KOMNNEKT MaTepuanos AnA NPpoBeAeHNA UTOroBoro cobecenoBaHus;

- BO3BpAaTHbI JOCTaBOYHBIN NaKeT AN ynakoBku GraHKOB UTOTOBOro cobecenoBaHus;

- CONPOBOAUTENbHLIN BNaHK Ha BO3BpaTHbLIA fgocTaBouHbIN nNakeT ([punoxeHne 1);

opraHusatopy(am) B ayauTopuM OXuaaHua B cnyyvae, ecnu obpasosaTenbHas
opraHusauus npuHUMaeT pelweHne o6 opraHusaumM WTOroBOro cobecepoBaHua BHE
yuyebHoro npouecca:

- 6naHku utorosoro cobecenosaHus;

opraHusaTtopy(am) nposeaeHust UTorosoro cobecenoBaHus:

- CMUCOK y4aCcTHUKOB UTOroBoro cobecegosaHus;

obLiecteeHHoMy HabniogaTento - cnpasBky NO WUTOram MNpPOBEPKA NPOBEAEHUNA
UTOroBOro cobecenoBaHns No pycckomy Asbiky (Mpunoxexue 2).

Bo Bpemsi npoBeAeHUA UTOroBoro cobecenoBaHUA  OTBETCTBEHHbLIN
opraHusatop obpasoBaTeNlbHOW OpraHM3aLuu JOJKEH:

1) npoctaBUTb B Cnyyae HEABKM Yy4yacTHMKA B CNUcCKax Y4acTHUKOB B none
«AyguTtopusi» psgom ¢ Homepom ayautopum 6yksy «H» Ha oOCHOBaHWM WHopmauuw,
NONyYEHHOW OT OpraHN3aTopoB NpoBeAeHUs UToroBoro cobecepopaHuns (NGO NopyynTb 3Ty
paboTy opraHusatopy(am) nposeaeHus utorosoro cobecenosaHus);

2) B cnyvae, ecnu y4acTHUK utorosoro cobecefoBaHusi Mo COCTOAHUIO 340POBbSA UMK
ApYyrMM OOBEKTVMBHBIM NpuyYMHam (TeXHUYEeCKnin cboi) He MOXET 3aBeplnTb UTOroBoe
cobecepnoBaHue, OH MOXET MOKWHYTb ayAuTOpPUIO NpOBEAEHUs UTOroesoro cobecefoBaHusA.



OTBETCTBEHHbI OpraHM3aTop AOMKEH cocTaBuTb B LLITabe «AKT 0 4OCPOYHOM 3aBepLUEeHUU
UTOroBoro cobeceaoBaHus No yBaXUTenbHbIM npuunHam» (Mpunoxexue 3);

3) koopavHupoBatb paboTy nud, npuBneKkaemblX K MPOBEAEHUI0 UTOroBOro
cobecenoBaHus;

4) B cnyyae HelwTaTHbIX cuTyauuit obecneuntb KOHTPONb 3a onepaTtuBHON 3aMeHON
CPEACTB Ansi 3anucy OTBETOB Y4YaCTHUKOB WTOroBoro cobecefoBaHus (KOMMbIOTED,
MUKPOGOH/ANKTOOH) Ha pe3epBHbIe.

Mo 3aBepweHUU NpPoOBefCHUA UTOrOBOro cobecefoBaHUA OTBETCTBEHHbIN
opraHusartop o6pasoBaTesnibHOW OpraHu3saLuu QOJKEH:

B cnyyae, ecnu ofpasoBaTenbHasi oOpraHu3auus npuHumaeT peleHue 06
opraHusauuu utorosoro cobecenosaHus B xoae y4ebHoro npouecca:

1) NPUHATbL OT 3K3amMeHaTopoB-cobeceHNKOB:

- KPUTEPUU OLEEHNBAHNS OTBETOB Y4aCTHUKOB UTOroBOro cobecenosaHus;

- KM ntoroBsoro cobecenoBaHus;

- 3anevyaTtaHHble nakeTbl ¢ GnaHkamu nTorosoro cobecenoBaHus;

- YepHOBUKM AN BHECEHUS nNepBUYHOW WHGOpMauuM no OLeHUBaHWUIO OTBETOB
y4YacTHUKa MTorosoro cobecenoBaHus;

- Be4OMOCTb y4eTa NpoBeAeHus UTOFoBOro cobecenoBaHus B ayauTopuuy,

2) NpUHATL OT TEXHUYECKOro cneuuanucra dnew-HocutTenu ¢ ayauosanucamu
OTBETOB Y4YaCTHUKOB WTOroBoro cobecegoBaHns U3 KaXAon ayauTtopun npoBeaeHus
UTOroBoro cobecenoBaHus.

3) npyHATL OT opraHuWsaTopa B ayaAMTOpMM OXMAAHUA MaTtepuanbl, KOTOpble MOryT
UCMOMnb30BaTb YY4acCTHUKM UTOrOBOro cobecenoBaHus B nepuoa OXuaaHvus CBoel oyepeau B
cnyyae, ecnu obpasoBaTenbHas opraHusauus npuHUMaeT pelleHne o6 opraHusauuu
utorosoro cobecefoBaHuA BHe y4ebHOro npouecca: Hay4HO-NoNynsipHbLIE XypHarnsbl, nobbie
KHWIW, XXypHanbl, raseThbl.

4) npuHATbL OT OOLWEecTBEHHOro HabniopaTens 3anonHEeHHY CcnpaBky NO uUToram
NPoOBEpKK NPOBEAEHUS UTOroBOro cobecenosaHnsa NoO PYCCKOMY A3bIKY.

B cnyyae sbibopa obpasosaTenbHoW opraHusauvei BapuaHTa oueHMBaHWUA OTBETOB
Y4acTHUKOB UTOroBoro cobeceaoBaHus nocne NpoeeAeHNs nTorosoro cobeceaoBaHns:

1) opraHu3oBaTb NpPOBEpPKY OTBETOB YYaCTHMKOB uTOroBoro cobecefosaHus
aKcnepTamu, HENOCPEACTBEHHO Nepen NpoBEpKoW BbiAaTb 3KCNepTy MO NpoBepke OTBETOB
Yy4aCTHUKOB UTOroBoro cobecenoBaHus:

- KPUTEPUM OLIEHMBAHUS OTBETOB Y4aCTHMKOB MTOroBOro cobecenoBaHns;

-YEepHOBUKW AN BHECEHUs nepBUYHOW UWHdOpMauuM No npoBepke OTBETOB
y4aCTHUKOB UTOroBoro cobecefoBaHus (NO KONUYECTBY ayauTopuUi);

- BnaHkn urorosoro cobecenoBaHuns;

- KUM utorosoro cobecenoBaHus;

- BO3BpaTHbIN AOCTaBOYHbIN NakeT Ans ynakoBku 6naHkos ntorosoro cobecenosaHms,

- CONpOBOAUTENbHbIN Bf1aHK Ha BO3BPATHbIVi OCTABOYHbINA NaKeT;

- ayguosanucu OTBETOB Y4aCTHMKOB UTOroBOro cobeceoBaHus,

2) NO OKOHYaHWX NPOBEAEHWA NPOBEPKN OTBETCTBEHHbLIA OpraHn3aTop [AOMKeH
NPUHATL OT 3KCNepTa Mo NpoBepKe OTBETOB Y4ACTHUKOB UTOrOBOro cobecenoBaHUA:

- 3anevaTaHHble nakeThi ¢ 6GnaHkamu uToroBoro cobecenoBaHuA (NO KOMNUYECTBY
ayauTopui),

- YEpHOBUKW ANA BHECEHWs NepBUYHON WHGOpPMauuuU MO OLEeHWBAHWIO OTBETOB
yyacCTHUKa UTOroBoro cobecepoBaHunsa (No KONUYECTBY ayauTopun);

- KPUTEPUM OLIEHNUBAHMS OTBETOB Y4aCTHUKOB MTOFOBOro cobecenoBaHus;

- KM utorosoro cobecenosaHus;

- ayano3anucy OTBETOB y4acTHUKOB UTOroBOro cobecefoBaHust.

Mo 3aBepweHUss TMNPOBEPKM U O3HAKOMMAEHUS YYAaCTHUKOB UTOrosBoro
cobeceaoBaHuA ¢ pe3ynbTaTamMmu:



1) obecneunTts nepegavy Ha OyMaXHbIX HOCUTENAX B PperuoHanbHbI LEHTP
obpaboTkm uHopMauUn KAKM  CNeunanucTy MyHWUMNAanbHOrO opraHa ynpaBneHus
obpasoBaHvemM, OTBETCTBEHHOMY 3a NpoBeAeHne utorosoro cobecenosaHus:

- 3anevaTaHHbIX NakeToB ¢ GnaHkamu uTorosoro cobecepoBaHus (MO KONUYECTBY
ayautopui);

- YepHOBUKOB AN BHECEHWA NEPBUYHON WHOPMALMU NO OLIeHUBAHUIO OTBETOB
y4acTHuKa MToroBoro cobecenoBaHus (Mo KONUYECTBY ayaUTOPUIA);

- CMCKa y4aCTHUKOB UTOroBoro cobecenoBaHus,

- cnpaBku o6LLecTBEHHOro HabngaTens nNo MToram NPOBEPKU NPOBEAEHUA UTOTOBOIo
cobecenoBaHnsa No PyCCKOMY A3bIKY;

2) obecneunTb nepepavy B pernoHasnbHbil LeHTp obpaboTku uHdopmauun wunu
cneuvanucty MyHUUMnanbHOro opraHa ynpasneHusa obpasoBaHuem, OTBETCTBEHHOMY 3a
npoBeaeHne UTOroBoro cobecefoBaHus, AaHHbIX ayauo-hannos ¢ 3anucAMA OTBETOB
Y4aCTHUKOB UTOroBoro cobecenoBaHusi Ha hneww-HoCUTensx;

.3) obecneuntb xpaHeHue B obpasoBaTenbHOW opraHusauuum Ao 1 mapta roaa,
crnegylouwlero 3a rogoM npoBefdeHuss uUTorosoro cobecefoBaHus, BeAoOMOCTeN y4yeTa
npoBeAeHUs UTOroBoro cobecefoBaHus B ayautopun (No konuyectsy ayautopuii), KUM
utoroeoro cobecenoBaHunsi, KPUTEPUEB OLEHMBAHWA OTBETOB YYaCTHUKOB WTOrOBOrO
cobecenoBaHns, ayanosanncyu oTBETOB y4acTHUKOB uToroesoro cobecefosaHus.



Mpunoxexue 1

ConpoBoauTeribHbIU ONaHK |
K MatepuarniaMm UToroBoro cooecenoBaHus

Koa OO

Koa ayautopuu

KonuyectBO ONMaHKOB

HaTta npoeejeHUs:

OTBeTCTBeHHbIN
C
KenepT / opraHusaTop /

$N0 noanuch N0 noanucb




Mpunoxexune 2

CnpaBka no uroram npoBepku nposeAeHusl NTOrosoro cobecenoBaHuA

no pyccKoMmy fA3bIKy

(HaumeHoBaHie GOpMBI)

(HaHMEHOBaHKE OpraH13auUnK)

(®PUO pyKkoBOAKTENA OPraHH3aUHH)

(®HO obwectseHHoro Habaonarens)

o

n/n

MpeameT npoBepku

[a/veTt

KommeHTapuu

Hanuuue npukasa OO o:

- (hopmMMpOBaHUM COCTaBa kKomuccun obpasoBaTenbHON
opraHu3aLum no NPoBeAEHNIo MTorosoro cobeceagosaHus (Cpok
usaaHua - 3a 2 Hegenw),

- hOopMUpPOBaHUN COCTaBa KOMUCCUY NO NPOBEPKE U
OLEHMBaHMIO UTOroBoro cobecenoBaHus (CPok UsaaHus - 3a 2
Hepenw);

- 0 npucyTcTeuu obLiecTBeHHoro HabnioaaTens (Cpok — 3a 2

AHA)

Hannuuve B npukasax:

cnocoba BegeHns ayamosanucuy,

npoeeaeHue B xofe yuebHoro npouecca obyyeHus unu
N3MEHEeHUs pacnucaHus;

cnocob npoBepKu OTBETOB

oT Ne

Hanuyne namaTtkn ¢ nognucamMu pop.menei/'l, yvawuxcs

w|n

Hanuuue 3asiBneHunt Ha cobecepnoBaHne u cornacusa Ha
06paboTky NepcoHanbHbIX AaHHbIX

Hanunune npotokonos coselanus o rotosHoctu OO K
utorosomy cobecegoBaHuio

Hanu4ne OOKYyMEHTOB:

- BEJOMOCTb O3HAaKOMMNEHURA poauTENen 1 yqalmxcs,
- BAOMOCTb 00y4YeHUs YNeHoB KOMUCCUU;

- VHCTPYKLMK AN YeHOB KOMUCCHM (C NOANKCHIO)

MoproTtoBneHbl ayauropun Ans nposeaeHusa

N|©o

Hanuune obopyaoBaHua:

- TenedOHHOW CBA3bIO;

- IPUHTEPOM;

- NepcoHasbHbIM KOMMbIOTEPOM, NOAKNIOUYEHHBIM K

cetn «MIHTepHeT» Ans [OCTYNa Ha cneuyvanusnupoBaHHbIe
caliTbl ¥ NopTans! B LENSX NONy4YeHUs MaTepnanos UTOroBoro
cobecenoBaHus;

- ceiicha AnNs xpaHeHUs Tem, 3afaHuii, ayanosanmcen

CobnioaeHve nopsaka nposeaeHus cobeceposaHus (Ha4ano
cobeceposanus B 9-00)

CobniofeHue nopsigka npoeepaeHus cobecefosanns -
MHCTPYKTaX C KaxkAblM obyvarowmmces

10.

CobnioaeHvie nepeMeLleHmns y4acTHUKOB UTOrOBOro




cobecepoBaHus

11. | Hanuuue:

- OTBETCTBEHHOIO OpraHusaTopa

- 3K3ameHaTopa-cobeceHUKa;

- 3KCNepTa;

- TEXHUYECKOro cneunanucra;

- opraHusarTopa;

- OpraHusaTopa B ayanTopuu oxugaHunsa (B cnyvae, ecnu
obpasoBarernbHas opraHu3auma NpuHMMaeT petleHne 00
opraHusauuu utoroporo cobecegosaHus BHe y4ebHOro
npouecca)

- obujecTBeHHOro Habnwparens;

OTcyTCTBME NOCTOPOHHUX NULY

12. | CobniogeHne pernameHTa NnpoBeaeHus 3k3aMeHa B cpegHem
15 MuHyT, ¢ OB3 +30 MuHyT

13. | Cobniogenue MNopsigka npoBegeHUst UTOrOBOrO
cobecenoBaHus:

- Hanuune TeXHUYECKUX cpeacTs ANsA 3anucu YCTHbIX OTBETOB,
- pyyka (renesas unu KanunnapHas yepHas);

- BOKYMEHT, YAOCTOBEPAIOWNI NINYHOCTD;

- NekapcTea n nuTaHue (Npu HeobxoanMocTu);

- YEepPHOBUKY;

- cneunanbHble TEXHUYECKNE cpeacTBa (aNnst Y4aCTHUKOB C
OB3, peten-nHBanuaoBs, MHBANUAOB).

3anpelleHo: umeTb CpeacTea CBA3W, CpaBOYHbIE MaTepuarnbl,
NUCbMEHHbIE 3aMETKU U NHbIEe CPeACTBa XpaHeHUsA u nepegayn
uHdopmaumm

14. | CobniogeHune pernameHTa npocnywmnBaHusa y4acTHUKOM
UToroBoro cobecefoBaHuUs 3anucy nocne oTeeTa

15. | CooTBeTcTBUE TPEOOBaHWII K KOMNETEHUMAM 3KCNEepTOB No
NPOBEpKe 1 OLIEHVMBaHWIO UTOTOBOro cobecenoBaHus no
PYCCKOMY 5i3bIKY (Y4UTENb NO PYCCKOMY 3bIKY W nUTepaTtype)

16. | MNpoxoxaeHue oby4eHns akcnepTaMmu No NPoBepkKe U
oueHunBaHuio ntTorosoro cobecegoBaHuns

17. | CobnioaeHne npasun XxpaHeHUs maTepuanos NTOroOBOro

cobecenoBaHus
OTtBeTCTBEHHbIV OpraHnsaTop O6uwecTBeHHbIM HabnogaTens
/ /

(noanuce) (®PUN0) (noanuck) (®N0)
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MpunoxeHwe 2 K npukasy
[enaptameHTa obpa3oBaHuA U Hayku
KypraHckoin obnactu

oT ,&f ﬂ / 2020 roga Ne /éf
«OB yTBEPXKAESHUN UHCTPYKUMI ANs
paboTHUKOB, NPUBNEKAEMbIX K
npoeBeaeHuto ntorosoro cobecenoBaHms
MO PYyCCKOMY A3bIKY»

WHcTpyKumusa ana nuu, npuBnexkaeMbIX K NpoBeAeHU0 UTOroBoro cobecesoBaHus no
PYCCKOMY A3bIKY B KauecTBe TEXHUYEeCKUX cneuuanucToB

Mpu noaroToBke K NpPOBeAEHUIO WTOroBOro cobecefoBaHUA TEXHUYECKUN
cneymManucT OOSDKeH:

1) ocywecteuTe cbop cBepeHuin 06 yyacTHukax utoroBoro cobecegosanusa (PUNO
y4acTHUKOB, HeobxoAMMOCTb co3gaHusi ocobblix YCnoBWA ONs  YYaCTHUKOB WUTOroBOro
cobecefoBaHMA C OrpaHWYeHHbIMU BO3MOXHOCTSIMW 3[40POBbS, YYAaCTHUKOB WTOrOBOro
cobecefoBaHus - AeTeln-uHBanNnMOoB ¥ MHBaNWaoB);

2) nogrotoBuTh B LLITabe paboyee mecTto, obopynoBaHHOE KOMMLIOTEPOM C AOCTYMNOM
B ceTb «W/HTEpHeT» U MPUHTEPOM ANA NOMYYEeHUs U TUPaKMPOBaHWA MaTepuanos, Ans
npoBedeHus UTorosoro cobecenoBaHus.

He no3gHee 4em 3a pfAeHb [0 MNpoBeAeHUMsi MTOroBoro cobecepoBaHus
TEXHUYECKUWU CneumarnucT OOMKeH:

1) o3HakoMuTbesA ¢ Nopsakom MpoBedeHust U MPOBEPKU MTOroBoro cobecenoBaHus,
yTBEPXAEHHbIM npuka3om [enaptameHta obpasoBaHus u Hayku KypraHckoin obBnactu
oT 15 axBaps 2019 ropa Ne 28;

2) 03HAaKOMUTbLCH C HACTOALLEN UHCTPYKUNER;

3) noaroToBUTE HeobBXxoanmoe KonuyecTso paboynx MecT B ayguTopuax NpoBeaeHus
utorosoro cobecenosaHus, obopynoBaHHbIX CpeAcTBaMu ANA 3arnucl OTBETOB Yy4aCTHUKOB
utorosoro cobecenoBaHus (KOMNbKOTEP, MUKPOMOH), nNubo HeobdXoOuMOEe KONMYecTBO
avktochoHoB  (onpepenseTr obpasoeatenbHas — opraHv3auus), BKOYas  pesepBHoe
obopynosaHue,

4) npoBepuTbL rOTOBHOCTE 0DopyaoBaHWA ANa 3anucyu OTBETOB Y4acTHUKOB UTOrOBOro
cobecepoBaHuA, BKNYas pesepBHoe obopynoBaHue (Mpou3BecT TECTOBYO ayAuo3anuch).
Ayaunosannce OTBETOB He [OfKHa cojepxaTtb MNOCTOPOHHWX LWYMOB W nomex, roroca
Yy4aCTHMKOB UTOroBoro cobecefoBaHusi W 3k3ameHaTopa-cobecegHuka [OMKHbI ObiTb
OTYET/IMBO CrbIWHbLI. AyAn03anucu COXPaHsITCA B 4acTo WUCMonb3yeMbix ayguodopmarax
(*.wav, *mp3, *mp4 wn T.4.), wm B cneymansHom copmarte npu WUCNoNbL30BaHUN
nporpammHoro obecneveHus (nanee - [10) « ABTOHOMHAs! CTaHUWs 3anucuy,;

5) nonyuntb ¢ ochuumansHoro canta GrEHY «®UMW» (fipi.ru) n pactupaxuposaTtb B
HeoBXoAMMOM KONMMYECTBE KPUTEPUW OLIEHMBaHUS UTOrOBOro cobecenoBaHnsa ANs 3KCNepTos
Mo NpoBepKe OTBETOB YY4aCTHWKOB UTOroBOro cobeceoBaHuns;

6) HaneyaTtate ¢ nomouwbio O «lMnaHuposaHne [UA-9» 6GnaHkm WTOroBOro
cobeceoBaHus, CNUCKW Y4acTHWKOB wuTOrosoro cobecefosaHusa, BeAOMOCTU y4yeTa
nposefaeHuss uTOroBoro cobecefoBaHWa B ayguTopun (Mo KONMWYECTBY ayauTopuit),
YEPHOBMKN ANS BHECEHWUS MEepPBUYHON WHOopMauun No OLeHWBaHWKD OTBETOB Y4YaCTHMKOB
utoroporo cobecefoBaHus (MO KOMMYECTBY ayguTopuin) v nepepaTb WX OTBETCTBEHHOMY
opraHusaTopy obpasoBaTenbHOW opraHusauuu;,

7) BbINONMHUTL TEXHWYECKYHD MOArOTOBKY B Kavkaow ayautopun B 10 «ABTOHOMHas
CTaHUMA 3anucu» B COOTBETCTBUU C UHCTPYKUMelt k [0 (B cnyyae ncnonb3osaHus).



B peHb npoBepneHuAs utoroBoro cobecefoBaHMA TeXHUMYECKUMIA chneuuanuct
OOMMKeH:

1) He paHee 7.30 no mecTtHoMy BpemeHu obecneuutb nonyveHue KUM utorosoro
cobecepoBaHns OT perMoHanbHOro LeHTpa obpaboTku uHpopmaumn unu MyHMUMNanbHOro
opraHa ynpasneHus obpasoBaHuem NOCPEACTBOM INEKTPOHHOW NOYTLI;

2) obecneunTb nevaTb MaTepuanoB AnNA NpPoBeAeHUs UTOroeBoro cobecenoBaHwus
(TeKkcTbl ANA YTEHUA C noneM AN 3aMeTOK Ha KaXaoro ydacTHuka, NUCT(bl) C TpeMa Temamu
Gecenbl, kapTodkn ¢ nnaHoMm Becefbl NO KaXaoh Teme) U nepepgady UX OTBETCTBEHHOMY
opraHusaTtopy;

3) obecneuutb BepeHve ayauosanucu ©Gecen yY4aCTHUKOB € 3K3amMeHaTOPOM-
cobeceHUKOM (TEXHUYECKMIA cneuuanucT BKrtoyaeT oaHy obLyio ayavosanuch Ha Bech
AeHb npoBeaeHus wuToroBoro cobecepoBanHuss B ayautopun. [lpu  HeobxogumocTu
napannenbHO MOXET OCYLWEeCTBNATLCA 3anuCb OTBETOB KaXAOro yyacTHUKa WUTOroBoOro
cobecepoBaHus). Mpun ucnonbsosanun MO «ABTOHOMHAs CTaHUMA 3anUCU» AeicTBoBaTb B
COOTBETCTBUMN C MHCTPYKUUsaMn K M0O;

4) B cnyvae HeluTaTHbLIX CUTYaLmMil TEXHUYECKUNA CNeunannucT JOSKEH:

- yBEAOMUTb OTBETCTBEHHOIO OpraHusaTopa o TexHuyeckom cboe;

- obecneunTb onepaTUBHYIO 3amMeHy CpeAcTB ANA 3anucu OTBETOB Y4YaCTHUKOB
utoroBoro cobeceioBaHns (KOMNbOTEP, MUKPOKOH/ANKTOPOH) Ha pe3epBHbIE;

- npu wucnonb3oBaHun O «ABTOHOMHas CTaHUMSA 3anucu» [EeWcTBoBaTb B
COOTBETCTBUU C MHCTPYKUmamu Kk M0O.

Mo 3aBepweHUU nNPOBEeAEHUA MTOroBOro cobecefoBaHUA TEXHUUECKUN
cneuuanucT QOJKeH:

1) coxpaHuTb ayauosanucu B KaXaoh ayautopuvn NpPOBEAEHWs, CKONUpoBaTb
ayauosanucy Ha dpnew-Hocutenu AnA  nocnegylowed nepegadu  OTBETCTBEHHOMY
opraHusaTopy. HaumeHoBaHue chailna fOMXHO coAepXaTb AaTy NpOBEAEHUs UTOroBoro
cobecefoBaHusi, HOMep ayauTopuM npoBeAeHWs uToroBoro cobecefioBaHusA, KoA
obpasoBaTenbHON opraHusaumm (B cnyvae WHAMBMAYaNbHbLIX 3anucen y4acTHUKOB (painbl
HasbiBaTb PUNO yuacTtHuka). Mepenatb ayamosanucn Ha Qrel-HOCUTENAX OTBETCTBEHHOMY
opraHusaTopy;

2) npu wucnomnb3oBaHun [MO «ABTOHOMHas CcTaHUusA 3anucu» AelcTBoBaTb B
COOTBETCTBUM C MHCTPYKUmMsamMU K MNO.



MNpunoxeHne 3 kK npukasy
[enapTameHTa 0bpazoBaHus 1 HayKku
KypraHckoin obnactu

oT ,Zf(f) ﬁ/ 2020 ropa Ne /ﬁg
«OB yTBEPXKOASHUN UHCTPYKUMIA ANS
pabOoTHUKOB, NpUBNEKaeMbIX K
npoBeAeHUto NTOroeoro cobecenoBaHus
Mo PyCCKOMY A3bIKY»

WHCTPpYKUMA ANA nuu, NpUBNeKaeMbIX K NpoBeAeHWI0 UTOroBoro cobecegoBaHusi No
pycckomy si3biKy B KauyecTBe 3K3ameHaTopa-cobeceaHuKa

He no3gHee 4yem 3a pgeHb [0 nNpoBedeHUs WUTOroeBoro coGecegoBaHUs
3K3aMmeHaTop-cobecefHUK [OMMKEH 03HAKOMUTLCS C:

1) AemoBepcusMn  matepuanoB Ona nNpoBedeHWs UToroBoro cobecenoBaHus,
pasMmeLleHHbIM1 Ha oduumnansHom caite PIBHY «®UTMW» (fipi.ru), sBkniovas kputepuu
oLeHuBaHWs mMTtorosoro cobecefoBaHws, MOMyYeHHble OT OTBETCTBEHHOrO OpraHusaTtopa
obpasoBaTensHOW opraHu3aLnu;

2) [Nopsigkom npoBefeHus W NPOBEPKU WUTOroBOro cobecefoBaHus, YTBEPXAEHHbIM
npukasom [enaptameHTta obpasoBaHus u Haykum Kypradckow obnactm ot 15 sHBaps
2019 roga Ne 28;

" 3) HacToALEN NHCTPYKUNEN.

B peHb npoBeneHuss UTOroBoro cobecefoBaHUA 3K3aMeHaTop-cobecemHUK
DOJDKEeH:

1) nony4nTs OT OTBETCTBEHHOrO oOpraHusatopa obpasoBaTenbHON opraHu3auum
cnegymoume martepuanb:

- BEAOMOCTb y4eTa NpoBeAeHns MTOroBoro cobecefoBaHusa B ayauTopun, B KOTOPOWA
(OUKCUPYETCA BpeMs Hadana W OKOHYaHWs OTBEeTa KaXdoro Yy4yacTHWKa WTOroBoro
cobecenoaHus;

- KWM wutoroBoro cobecefoBaHWs: WHCTPYKUMIO MO BbiNonHexwuto 3agaHun KUM,
TEKCTbl ANA YTEHWUS C NONeM ANA 3aMeTOK Ha KaXK4oro yyacTHuka, NUCT(bl) C TPEMST Temamu
Becenpl, kKapTouku ¢ nnaHom Beceapbl No KaXX[on Teme;

- BnaHku utoroeoro cobecenoBaHuns Ans oUeHUBaAHUA OTBETOB Y4aCTHUKOB UTOrOBOrO
cobecenoBaHua B cnydae, ecnv obpasoBaTenbHas opraHusauus NpuHUMaeT pelueHue ob
opraHusauumn ntTorosoro cobecefoBaHua BO Bpems y4ebHoro npouecca;

2) osHakomuTbea ¢ KWM wutoroBoro cobecefoBaHus, MOMyYeHHbIMW B [AEHb
npoBefeHus ToroBoro cobecenoBaHmns;

3) OCyLecTBUTbL MPOBEPKY [LOOKYMEHTOB, YAOCTOBEPSAKLMX MUYHOCTb YYaCTHUKOB
UToroeoro cobecenoBaHns, NPOBECTU MHCTPYKTAX Y4ACTHUKA, O3HAKOMUB €ro C UHCTPYKUMEWR
no BbinonHeHuto 3agadnin KUM, B aygutopun npoeseneHus utorosoro cobeceoBaHus;

4) KOHTPONMPOBaTb BHECEHWEe [aHHbIX Y4acTHUKOM WTOrosoro cobecefoBaHusi B
6naHk uToroBoro cobecefoBaHus reneBo, KanuMASpPHOW PYYKOW C YepHUnamu 4YepHoro
uBeTa,;

5) B cnyyae Bbibopa obpasoBaTenbHOW oOpraHusauveln BapuaHTa OLeHUBaHus
OTBETOB y4aCTHWKOB UTOroBoro cobecenoBaHns HENOCPEACTBEHHO B NpoLiEcce NpoBeAeHUs
utoroBoro cobecenoBaHus nepegasaTh OnaHku uTorosoro cobecefoBaHUA SKCMepTy Mo
NpOBepKe OTBETOB Y4aCTHUKOB UTOroBoro cobecenoBaHuns,;

6) cospasaTk fobpoxkenaTenbHyo paboyyio atmocdepy;

7) nponHOpMUpPOBaTL OTBETCTBEHHOIO OpraHmnsaTopa O TOM, YTO Y4aCTHUK UTOrOBOro
cobecenoBaHUst MO COCTOSIHUMIO 340POBbA WKW APYTMM  ODBEKTUBHBIM  NpUYUHAM



(TexHuueckuii cbol) He MOXeT 3aBepLUMTb UTOroBoe cobecepoBaHue, HaNPaBUTb yHacTHUKA
utorosoro cobecegosaHus B LLitab B conpoBoxaeHun opraHnsaTopa NnpoBeAeHUa UTOroBoro
cobecenoBaHusi, BHECTM COOTBETCTBYIOWYIO OTMETKY B d¢opmy «BegomocTb yuera
npoBeAeHUa nTorosoro cobecenosaHus B ayautopumn» (Npyn HeobxoaumocTu);

8)B cnyyae Bblbopa o06pasoBaTenbHOl opraHusauuen BapuaHTa OLEeHWBaHUA
OTBETOB Y4aCTHUKOB UTOrOBOro cobecenoBaHns HENOCPEACTBEHHO B NpoOLiEcCce NPOBEAEHUS
utorosoro cobecefoBaHUs NO OKOHYAHMKM UTOTOBOrO cobGecefoBaHUA MPUHATL OT 3KCnepTa
Nno NpoBepke OTBETOB Y4aCTHUKOB UTOrOBOro cobecenoBaHna:

"- 3anevaTaHHbIi nakeT ¢ bnaHkamu utorosoro cobecenosaHns;

- YepHOBUKM AN BHECEHUS NEepBUYHON WHOpMauMn NO OUEHUBAHUID OTBETOB
Yy4acTHUKOB UTOroBOro cobecefoBaHus;

- KUM uTtorosoro cobecepnosaHusi;

- KpuTEpUN OLEHNBaHNUA OTBETOB Y4aCTHUKOB UTOroBOro cobecenoBaHus.

B cnyvae HewTaTHbIX CUTyaLMit IK3aMeHaTOp-co6eceqHUK QOKEH:

NPOuHGOPMUPOBaTL OTBETCTBEHHOrO OpraHuMsaTopa W TEXHUYECKOro cneuuanucra o
HeobXxoaMMOCTN onepaTUBHOW 3aMeHbl CpeacTB ANA 3anMc OTBETOB YY4aCTHUKOB UTOrOBOTO
cobecenosaHus (KOMNbIOTEP, MUKPOGOH/ANKTOGOH) Ha pe3epBHbIe.

JK3ameHaToOp-cobeceaHUK NpuM NpPoBefeHUUM UTOroBoro cobecenoBaHUA
opraHusyet AeATesIbHOCTb Y4aCTHMKa UTOroBOro cobecenoBaHuA:

1) BblA@eT y4yacTHUKY martepuanbl Ansa NpOBEAEHUWs UTOroeBoro cobeceposaHus
(TEKCTbl 4N YTEHUA C NONEM ANSA 3aMEeTOK Ha KaXXAoro y4acTHUKa, NUCT(bl) C TPeMs TeMamu
Gecepnbl, KapTouku ¢ nnaHom 6eceab NO KAXKAOW TEME);

2) cnegnt 3a Tem, u4Tobbl y4YacTHUK wuTOroBoro cobecepoBaHust NPoOU3HEC Mopj
ayamosanucb CBOIO (paMunuio, UMSA, OTHECTBO, HOMEP BapuaHTa npexae, Yem NpucTynuT K
OTBETY (B NPOAOIMKUTENBHOCTL NPOBEAEHNA UTOroBOro cobeceqoBaHNa He BKIIOYAETCS);

3) cnegut 3a Tem, 4uTobObl y4yacTHMK uTOoroBoro cobecenoBaHUA NPOUSHEC HOMEP
3apaHus nepen OTBETOM Ha Kaxaoe U3 3afaHuii;

4) chnkcupyeT BpeMs BbiNONHEHUA Kaxaoro 3agaHus KUM utorosoro cobecenosaHus
B BEIOMOCTU y4eTa npoBeaeHus MToroeoro cobeceoBaHns B ayauropuu;

BpeMeHHOI pernaMmeHT BbINOSIHEHUs 3a4aHUA UTOroBOro cobecefoBaHUA
KaXAbIM YYaCTHUKOM

Ne | [lencTBusa 3Kk3ameHaTopa-cobeceaHuka | fevcTBusa obyuaroumxcs Bpemsa

1 | MNpuBeTcTBYE y4acTHUKa cobecenoBaHus. 1 MUH.
3HakomcTBO. KopoTkuii pacckas o
coaepxxaHun nrorosoro cobeceaosanHus

BbinonHeHue 3agaHui UTOrosBoro cobecegoBaHus

| Cpednee epemsi | 15 muH.

YTEHWUE TEKCTA

2 | Npepnoxutb y4acTHUKY cobecenosaHuna
O3HAKOMUTLCS C TEKCTOM NS YTEHUN
BCNyX.

ObpaTtuTb BHUMAHWUE Ha TO, YTO YYaCTHUK
cobecenoBaHusa byaet paboTaTb C aTUM
TEeKCTOM, BbiNONHAA 3agaHna 1 n 2

3 | 3a HecKonbKO CeKyHO HarnoMHuUmb 0 MoaroToBka K YTEHUIO DO 2-X MUH.
20MOo8HOCMU K YMeHUIo BCIyX.
YrteHue TekcTa npo cebs
4 | CnywaHue TekcTa. UTteHune TekcTa BCNyx DO 2-X MUH.

OMOUUOHanbHas peakyus Ha YmeHue
y4YacmHuka cobecedoeaHus




Ne | feicTBusA 3k3ameHaTopa-coGecegHuka | [encTBusi obyyaroumxcs Bpewms
5 | NepeknioyeHne yyacTHuka MoaroToBka k nepeckasy ¢ 00 2-X MUH.
cobecepoBaHua Ha apyroi Bua paGoThl npuBneYeHnem
AONoNHUTENBHON
nHopmaumn
6 | 3abpatb y ydacTHuKa cobecenosaHus MNMepeckas Tekcra ¢ A0 3-X MUH.
ucxogHbln TekcT. CnylwaHue nepeckasa. npuenevYeHnem
OMoyuoHanbHas peakuus Ha nepeckas AONONMHUTENBbHOM
y4acmHuka cobecedoeaHus nHopmauun
7 | 3abpaTtb y yyacTHuKa cobecenosaHus
mMaTtepuansl, Heobxoaumble aAns
BbINONHeHUs 3agaHna 1 n 2. O6bACHUTD,
4YTO 3aAaHuA 3 1 4 cBA3aHbI TEMATUYECKU
1 HEe UMEIOT OTHOLUEHUSA K TEKCTY, C
KOTOpbLIM paboTan y4acTHUK
cobecejoBaHUA NPU BbINOMHEHUN 3a4aHUN
1 1 2. NpeanoXxuTb y4acTHUKY
cobecenoBaHus BbibpaTh BapuaHT TeMbI
Becenbl 1 BbIAATL @MY COOTBETCTBYIOLLYIO
KapTOYKy
MOHONOIr
8 | MNpeanoxuTe yyacTHuKy cobecenoBaHus
03HAKOMUTBLCSA C TEMOW MOHONOra.
MNpeaynpeguTb, 4TO Ha NOArOTOBKY
OTBOAUTCA OfHA MUHYTA, a BbiCKa3blBaHWE
He AOMMKHO 3aHUMaThb Bonee Tpex MUHYT
MoaroToBka K OTBETY 1 MUH.
9 | Cnywartb yCTHbIl OTBET. OTeeT no teme BbIGpaHHOro | A0 3-X MUH.
OMoyuoHanebHas peakyusi Ha omeem BapuaHTa
OVANOIr
10 | 3apgaTb BONpPOCH! A4NA guanora. Bctynaet B guanor [0 3-X MUH.
OksameHaTop-cobeceqHMK MOXET 3aaaTb
BONPOCh!, OTNuYaowmecs ort
npeanoxeHHbiX B KUM ntorosoro
cobecenoBaHus
11 | OmoumoHanbHO NoaaepXaTb y4acTHUKA
cobecenosaHun

5) BbiNnONHAET ponb cobecenHuka:

- 3ap43eT BOMPOCbl (HA OCHOBE KApTOuYKW 3K3ameHaTopa-cobecefHuka wnu uHble
BONPOCHI B KOHTEKCTE OTBETA y4acTHMKA MTOroBoro cobecenosaHns);

.- epecnpawmnBaeT, YTOYHAET OTBeTbl y4yacTHMKa, 4ToObl M36exaTb OAHOCMOXHbLIX
OTBETOB,;

6) B cny4yae BefeHus OTAESNbHbIX ayAuMo3anucein ANs Kaxgoro yYyacTHUKa UToroBoro
cobecefoBaHMA BLINONHAET CONYTCTBYIOWYIO TEXHUYECKYI0 paboTy (HaxaTue KHOMKK
«CTapT»/»3anncby, «naysay», «CTOMN» 3ByKO3anUCbLIBAIOLLEro yCTPONCTBA);

7)B cnyyae Bblbopa ob6pasoBaTenbHOW oOpraHvsaumen BapuaHTa oueHuBaHuA
OTBETOB Y4aCTHUKOB UTOrOBOro cobecenoBaHUsA HENOCPEACTBEHHO B Npouecce NposeAeHns
utoroporo cobecenoBaHms NO OKOHYaHUM UTOroBoro cobecenoBaHuss MNpPUHUMAET OT
aKcnepTa:

- 3anevaTtaHHbI nakeT ¢ 6naHkamu Torosoro cobecenosanus;

- YepHOBUKM AN BHECEHUS NEepBUYHOW WHpopMaumMm NO OUEHUBAHUIO OTBETOB
y4aCTHUKOB UTOroBoro cobecefosaHus;



- KpUTEPUK OUEHUBAHUSA OTBETOB YHaCTHUKOB UTOroOBOro cobecenosaHus;

- KUM utorosoro cobecenosaHus.

MNocne 3aBepuweHuna uToroBoro cobGecenoBaHusi nepeaaeT OTBETCTBEHHOMY
opraHusaropy B llitaGe:

1) B cnyvae Bblbopa o6pasoBaTenbHON OpraHusauven BapuaHTa OLIEHUBAHUA
OTBETOB Y4aCTHUKOB UTOroBoro cobecefoBaHUs HENOCPEACTBEHHO B NPOLIECCE NPOBEeAEeHUA
uToroeoro cobecenoBaHus:

- 3anevartaHHbI nakeT ¢ 6naHkamu UTorosoro cobecenoBaHus;

- YEPHOBUKW ANA BHECEHUA nepBuYHOW WHbDOPMaUMM NO OLEHUBAHWIO OTBETOB
y4aCTHUKOB UTOroBoro cobecenoBaHus;

- KpUTEPUM OLEHUBaAHUA OTBETOB YYaCTHUKOB UTOroBOro cobecenoBaHus;

- KUM utoroBsoro cobecenoBanus;

- 3aNOfMHEeHHY0 BEeAOMOCTb Yy4yeTa npoBeAeHust uToroBoro cobecegoBaHua B
ayautopuu;

2) B cnyyae Bblbopa ofpasoBaTenbHOW OpraHusauuelt BapuaHTa OLEHWBAHUSA
OTBETOB Y4YaCTHMKOB UTOroBOro cobecegoBaHWst Nocne MNpPOBEAEHUA  UTOTOBOrO
cobecejoBaHuA:

- 6naHkn ntorosoro cobecenoBaHus;

- KUM ntorosoro cobecenoBaHus;

- 3anONHeHHYl0 BEeAOMOCTb Yy4yeTa npoBeAeHus UToroBoro cobecefoBaHua B
ayguTopun.



[MpunoxeHne 4 k npukasy

HenaptameHTa obpasoBaHua u Hayku
KypraHckon obnacru

ot 2f. OS 2020 ropa Ne 716"
«OB yTBEPXAEHUN UHCTPYKLUMIA ANA
paboTHWKOB, NPUBNEKaeMbIX K
nposeaeHuto uTorosoro cobecenosanms
MO PYCCKOMY SA3bIKY»

UHcTpyKuMAa ans nuu, npueBrnekaeMbiX K NpoBeAeHU0 UTOroBoro cobecenoBaHus no
PYCCKOMY Si3bIKY B Ka4ecTBe 3KCNEePTOB No NpoBepKe OTBETOB YYAaCTHUKOB UTOrOBOTO
cobecepoBaHus

He no3gHee 4yem 3a geHb OO NpoBeAeHUst UTOroBOro cobecengoBaHUsI 3KCMeEpT
no rnpoBepkKke OTBETOB Yy4YaCTHUKOB UTOrOBOro cobecegoBaHus OOMKEeH 03HAKOMUTLCS
G

1) aemoBepcusiMM  mMaTepuanoB Ans  MNpoBefeHus uTorosoro cobecepoBaHus,
pasmelleHHbIMK Ha oduumnansHom cante PIEHY «PUMN», Bknoyasa KpuTepumn oLeHUBaHus
utoroeoro cobecefoBaHus, NoNyyYeHHbIE OT OTBETCTBEHHOrO OpraHmsaTopa;

2) MNopsagkom npoBefdeHus U MPOBEPKM WTOroBoro cobecenoBaHud, YTBEPXAEHHbIM
npukaszom [enaptameHTa obpasoBaHua W Hayku KypraHckonm obnactu ot 15 dAHBaps
2019 ropa Ne 28;

3) HacToALLEN MHCTPYKLIMEN.

B pQeHb npoBeaneHuss UTOroBoro cobecegoBaHus B crnyyae Bblbopa
obpa3oBaTenbHOW OpraHusauuMel BapuaHTa OLEHWBaHUA OTBETOB Y4YacTHUKOB
uToroBoro cobecefoBaHUsi HEMOCPEeACTBEHHO B MpoLecce npoBeAeHWs UTOroBOro
cobeceloBaHUSI IKCMEepPT MO TMNpPOBEepKe OTBETOB  YYacTHUKOB  WMTOroBOro
cobecefoBaHUA OOMKEH:

1) nony4nTe OT OTBETCTBEHHOrO oOpraHusatopa obpasoBaTenbHOW opraHusauum
criegyroLme matepuansl 1 03HAKOMUTLCH C HUMMU:

- KPUTEPUM OLIEHNBAHUS OTBETOB YYaCTHUKOB UTOroBoro cobeceaoBaHus;

- YepPHOBMKM AN BHECeHWs nepBuUYHOW WHdoOpmauuMu no MnpoBepKke OTBETOB
y4acTHUKOB UTOroBoro cobecenoBaHus;

- KUM utoroeoro cobecenoBaHus;

- BO3BpaTHbIA OCTABOYHLIA NakeT Ans ynakoBku 6naHkoB utoroesoro cobecenosaHus,

- conpoBoguTENbHbLIA BnaHk Ha BO3BPaTHLIN AOCTABOYHbLI NaKeT,

2) nony4nTb OT 3k3ameHaTopa-cobecegHnka BraHK nToroBoro cobeceaoBaHus nocne
3anofiHeHNs y4aCTHUKOM perncTpaunoHHOro nons;

3) oueHmBaTb OTBETbI YHACTHUKOB MTOrOBOro cobecefoBaHus;

4) 3anofHATE YEpPHOBWK ANs BHECEHWUS MEepBWYHOW WHGOPMaLMU N0 OLEHUBaHWIO
OTBETOB Y4aCTHMKOB UTOroBoro cobecenosaHus,

5) nepeHocuTe pesynbTaThl OLEeHNBaHWA B BnaHk nTorosoro cobecejoBaHNsA KaXgoro
yyacTHuUKa.

Mo okoHYaHWW MpPOBEAEHWUS WTOroBOoro cobecefoBaHUs 3KCNepT AOSDKEeH nepefarb
ak3ameHaTopy-cobecenHuky KWM wutorosoro cobecefoBaHuda, KpuTepuun OLEHUBAHUS
OTBETOB Y4acCTHWKOB WTOroBoro cobecefoBaHus, YEpPHOBWKWM ANA BHECEHWUSA MNEepPBUYHON
MHdOpMaLMM MO  OLEHMBAHMIO OTBETOB Y4YaCTHWKOB WTOrosoro cobecenoBaHus,
nepecynTaHHble, YNakoBaHHble 1 3anevyaTaHHble B BO3BPATHbINA AOCTABOYHbIN NakeT BnaHku
uTorosoro cobecenoBaHuA.




JKcnepT NO npoBepke OTBETOB YYAaCTHUKOB MTOroBoro cobecefoBaHUA He
AOJNKEH BMellnBaTbCA B 6ecey y4acTHMKA U 3K3ameHaTopa-codeceaHuka!l

PaGouyee MecTo 3KcnepTa noO NpoBepke OTBETOB Y4YaCTHMKOB WTOroBOFO
cobecegoBaHUA peKOMEHAYeTCA onpeaenuTb B TOM 4acTu y4yebHoro kabuHera, B
KOTOPOW Y4aCTHUK UTOroBOro cofecefoBaHUs 3pUTENILHO He CMOXeT Habnwaatb (U,
COOTBETCTBEHHO, OTBJIEKaTbLCA) Ha NPOLIeCC OLleHUBaHUA UTOroOBOro cobeceaoBaHUA.

B cnyyae BbiGopa oGpa3oBaTenbHOM oOpraHu3auvel BapuaHTa OLEHUBaHUA
OTBETOB Y4YacCTHMKOB WTOroBOro cobecefoBaHMA nocne npoBeAeHUS WTOroBoro
cobeceioBaHUA, NPU NPOCNYWMBaHUN ayaMo3anucK, 3KCNepT no NpoBepke OTBETOB
Y4YaCTHUKOB UTOroBOro co6ecefoBaHUs [ONXKEH:

1) HenocpeACTBEHHO Mepen NPOBEPKOW MONy4YnTb OT OTBETCTBEHHOIO OpraHusartopa
oBpaszoBaTenbHON opraHn3auun n 03HAKOMUTLCS CO CreayLWMMU MaTepuanamin:

- KpUTEPUKN OLEHUBAHNA OTBETOB YY4aCTHUKOB UTOroBoro cobecenoBaHus;

- 6naHkn nrtorosoro cobecenoBaHus;

- YepHOBUKW ANS BHECEHWs nepBuMYHOM uHopMauum no nposBepke OTBETOB
y4aCTHUKOB UTOroBoro cobecenoBaHus;

- KUM utorosoro cobecepnosaHusi;

- BO3BpaTHble  [OCTaBOYHbIE NaKeTbl ANA  ynakosku 6GnaHKoB  UTOroBOro
cobecenoBaHus;

- ayamnosannucu oTBETOB YHAaCTHUKOB UTOroBoro cobecenosaHus;

2) oueHunBaTb OTBEThbI Y4aCTHUKOB UTOroBOro cobeceoBaHus;

3) 3anOnNHATL YEPHOBUK ANA BHECEHWs NepBUYHON WHOpPMaLUU MO OLEHUBAHWUIO
OTBETOB Y4aCTHUKOB UTOroBoro cobecenosaHus,

4) nepeHoCUTL pesynbTaTthl oLeHMBaHus B GnaHk utoroeoro cobecefaoBaHua Kaxaoro
y4YacTHuUKa.

Mo okoHYaHuUM npoBegeHus utoroBoro cobeceposaHWs IKCnepT AOMKEH nepepartb
OTBETCTBEHHOMY  OpraHusaTopy  ayauosanucuM  OTBETOB  y4aCTHUKOB  UTOroBOro
cobecepoBanusa, KWM wutoroBoro cobecenoBaHus, KpuTepuu OUEHUBAHUA OTBETOB
y4aCTHUKOB UTOroBoro cobeceioBaHmns, YEPHOBUKN ANA BHECEHUS NEPBUYHON UHopmaLunn
MO OLEHMBaAHWIO OTBETOB Y4YacTHUMKOB WTOroBoro cobecefoBaHus, nepecyuTaHHble,
ynakoBaHHbIE U 3arnevaTaHHble B BO3BPaTHble AOCTaBOYHbIE NakeTbl GnaHku UTOroBOro
cobecenoBaHus.




MNpunoxeHue 5 K npukasy

[enapTtameHTta obpasoBaHus U Hayku
KypraHckon obnactu

or Lo OF 2020 ropa Ne 70K
«OB yTBepXAESHUN UHCTPYKLMIA ANS
paboTHWKOB, NPUBMEKAEMbIX K
npoBeAeHuto nToroBoro cobecenosanma
NoO PYyCCKOMY A3bIKY»

MHcTpyKumMa Ans nuu, npuBnekaembIX K NpoBeAeHUI0 UTOroBOro cobecenoBaHusA Mo
PYCCKOMY A3bLIKY B KayecTBe OpraHM3aTopoB NpoBeAeHUs UTOroBoro cobecenoBaHus

He no3gHee u4eM 3a pJdeHb [0 TMNpOBeAeHUs WUTOroBoro cobecenoBaHus
opraHuMsaTtop npoBefeHUsi UTOroBoro cobeceoBaHUsA AOMKEH 03HAKOMUTLCA C:

1) Mopsigkom npoBefeHWs M NpPoBEpPKU MTOroBoro cobecenoBaHus, YTBEPXOEHHbIM
npukasom [lenaptameHta obpasosaHua u Hayku KypraHckon obnactu ot 15 sHBaps
2019 roga Ne 28;

2) HacToALEN UHCTPYKLKER.

B peHb npoBegeHMAs uTOroBoro cobecefoBaHUsi opraHu3aTop nNpoBeAeHus
MTOroBOro cobeceaoBaHUsA OOJKEH:

1) nony4nTb OT OTBETCTBEHHOro opraHusaTopa o6pasoBaTenbHOW opraHu3auum
CMMUCKM y4aCTHUKOB UTOroBoro cobecefoBaHns, pacnpefeneHtblx B ayauTopun npoBeneHuns
UTOroBoro cobecenoBaHus;

2) npurnawlaTtb B NPOM3BONbLHOM MOpAgKE y4acTHUKOB UTOroBoro cobecenoBaHus u3
nony4YyeHHOro OT OTBETCTBEHHOro OpraHvsatopa Crnucka M COonpoBOXAaTb YYaCTHUKOB B
ayauTopum npoeBeaeHnsa ntToroeoro cobecenoBaHus;

3) KOHTpONMpPOBaTh, YTODbLI Y4aCTHUKKM MTOroBOro cobecefoBaHus, OXuUaaoLLUE CBOKO
odyepefb, He nMepecekanucb C Yy4acTHUKaMM, npoOLEeaWwnMin npoueaypy WTOroBoro
cobecenoBaHus;

4) HhopmMupoBaTb OTBETCTBEHHOro oOpraHusaTtopa obpasosaTernbHOW opraHusauuu
00 OTCYTCTBUM yHaCTHUKA UTOroBoro cobecenoBaHuna B 0bpazoBaTensHOM opraHu3anuu;

5) N0 nopy4yeHuto OTBETCTBEHHOro opraHusaTopa obpasoBaTenbHOW OpraHusayum
NPOCTaBUTbL B CNy4Yae HEABKW y4acTHMKA B CMMCKaxX y4aCTHUKOB B none «Ayautopusy» pagom
C HoMepoM ayauTopun Byksy «H»;

6) conposoauTe B LUTab y4actHuka wuTorosoro cobecefoBaHWS MO COCTOAHUIO
300pOBbSl UMW APYTMM ODBLEKTUBHBIM MpUYMHAM (TExHWYeckuii cOoin) He 3aBepLUMBLLENO
nTorosoe cobecenoBaHue,

7) N0 3aBeplUeHuM TnpoBeLeHUs WuToroBoro cobecefoBaHWs nepenatb CMNUCOK
Yy4aCTHUKOB OTBETCTBEHHOMY opraHusaTopy obpasoBaTenbHOl opraHusauun.



[MpunoxeHwe 6 K npuKasy
[enaptameHTa obpasoBaHusa U Hayku
KypraHckon obnactu

oT /;/) [7/ 2020 ropa Ne /ﬁ{'
«Ob yTBEPXKAEHUW UHCTPYKUMA Ans
paboTHUKOB, NpUBIIEKaeMbIX K
npoBefeHunto ntorosoro cobecenoBaHus
MO PYCCKOMY A3bIKY»

MHcTpyKumnsa ans nuy, NnpMBneKkaeMbIX K NpOBeAEHUI0 UTOroBOro cobecefoBaHuA Nno
pPYCCKOMY fi3blKy B KayeCcTBe OopraHu3atopa B ayAuTOpPUN OXUAaHUA
(ecnu obpaszoBaTtenbHas opraHu3auusa NpMHUMaeT pelieHue o6 opraHusaLuu
UTOroBoro cobecefoBaHusi BHe y4yebHoOro npouecca)

He nosgHee 4em 3a pOeHb A0 MNpoBedeHUss UTOroBoro cobecefoBaHusA
OpraHM3aTop B ayAUTOPUM OXKNAAHUS OOMMKEH O3HAKOMUTLCA C:

1) Mopsakom nNpoBeAeHUs WU NPOBEPKU UTOroBoro cobecefoBaHwus, YTBEPXKAEHHbLIM
npukaszom [enaptameHta obpasoBaHust u Haykn KypraHckoi obnactm oT 15 saHBaps
2019 roga Ne 28;

2) HacTosLLEN MHCTPYKUNEN.

B OeHb npoBefeHUMs UTOroBoro cobecenoBaHusi opraHu3aTop B ayauToOpuuU
OXUOAHUA OOJDKEeH:

1) noNy4YnTb OT OTBETCTBEHHOrO OpraHm3aTopa obpasoBaTenbHON opraHusauuu:

- BnaHku utorosoro cobecefoBaHus;

- MaTepvarnbl, KOTOpble MOryT UCMOJb30BaTh YYACTHUKM UTOroBoro cobecefoBaHus B
nepuoa OXugaHusi CBoel o4epean: Hay4yHO-NoMYNAPHLIE XKypHarbl, nobble KHUM, XXypHansl,
rasetbl.

2) OCYLLIeCTBNATL MPOBEPKY AOKYMEHTOB, YAOCTOBEPALWMUX NUYHOCTb YYACTHUKOB
uToroeoro cobecegosaHus,

.3) KOHTPONUPOBaTbL BHECEHWE [aHHbIX Y4YacTHMKOM WTOroBOro cobecefoBanus B
6nadk wuToroBoro cobecenoBaHua (kpome Homepa ayauTopuuM NpOBEeAeHWst UTOroBoro
cobecefoBaHns, HOMeEpa BapuaHTa) reneBoi, KanunisgpHoON PyYKon C YepHUNamu HYepHoro
ugeTa,;

4) BblaaTb y4acTHukam utorosoro cobecefoBaHus matepuarbl, KOTOpble OHW MOryT
MCNonb3oBaTh B NEPUOL OXUAAHWSA CBOEN OYepean: Hay4YHO-NONyNApHbIE XypHarsbl, nodblie
KHUIA, XXYpHanbl, raseTbl;

5) KOHTPONMPOBATL, YTODbLI Y4aCTHUKW UTOTOBOrO cobecefoBaHus, oxuaatoLue CBoo
oyepedb, He nepecekanucb C YyvacTHMKamu, npoledwumn  npoueaypy WTOroBoro
cobecenoBaHus;

6) cosgasaTtb nobpoxenartenbHyo pabodyio atmocdepy.



